
 

  

 

WIP REPORTING 
      

      

 

OneLaw practice management 
systems are designed to take the 

stress out of the traditionally 
time-consuming task of WIP 

reporting – The OneLaw Team 
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About 
 
At OneLaw, we know you have bigger fish to fry than worrying about WIP reporting. 
Therefore, we have developed a system designed to maximise your practice’s efficiency by 
automating traditionally time-consuming tasks. With our dynamic practice management 
system you can easily generate a variety of extensive and accurate WIP reports at the click 
of a button. 
 
This manual is designed to help you to navigate the software and quickly become an expert 
on all things WIP reporting, freeing up your time to focus on the bigger tasks at hand. 
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Finding reports 
 

1. Home tab 
2. Report list 
3. Management reports 

a. All reports can be opened as PDF or export to Word/Excel 

 
 

 

 

 

 



 

 
OneLaw WIP Reporting Manual | 5 

 

Report types 
 

• Aged WIP – authors WIP by client/matter  

• Author WIP – recorded authors WIP for a period 
• Author WIP Activity – WIP in dollars 
• Author WIP Code Analysis – WIP in WIP codes recorded 

• Author WIP to Fee Premium Report – WIP recorded to billed fees 

 

Generating aged WIP reports 
 

1. Select ‘Aged WIP’ under management reports 
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2. Select author role 

 

 
3. Select author - ALL or drop down for list 

 

 
4. Select author grouping 

 

Report shows: 
• Client number & name  

• Matter number and description 
• Author’s WIP on matters 
• Total WIP per matter 
• Month Recorded 

• Totals  
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Example of aged WIP report: 

 

 

Author WIP report 
• A great report if you wish to see an author’s WIP for a day/week/month 

 
1. Select author WIP in management reports list 

 

 

2. Specifying client and matter is optional, these fields may be left blank 
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3. Select author  

 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. Navigate to reporting period and use either of the drop-down boxes to select month or 
specific dates 

 

 
5. Select the appropriate option under bill status selector 
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Example of Author WIP Report 
 

 
 

Author WIP Activity 
 

• Report on all authors for a month or period 
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Example of Author WIP Activity Report 

 

Report shows: 

• Reports on all authors, opening WIP balance 

• Added and billed WIP 
• Closing balance 
• Fees from WIP billed – fees and premium 
• Average 12 month recovery – as a peercentage 

• Expected recovery in $ 

 

Author WIP Code Analysis 
 

1. Select ‘Author WIP Code Analysis’ in list 
2. Reporting period – select month or date range 
3. Author selector – ‘ALL’ or drop down to select 
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4. Author type grouping – select ‘None’, ‘Team’ or ‘Office’ 

 

 

5. WIP selector – select ‘Client WIP’ or ‘Non-Client WIP’ then ‘All’, ‘Chargeable’ or ‘Non-
Chargeable’ 
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6. Bill Status Selector – select what you require 

 
 

Example of Author WIP Code Analysis Report 
 

• Report shows Authors – WIP Code, Chargeable/Non-Chargeable, Units, Value WIP and Total 
WIP 
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Author WIP to Fee Premium Report 
 

1. Select ‘Author WIP to Fee Premium Report’ 
2. Select ‘Author – All’ or drop down to select 
3. Reporting period – month or date range  

 

 

Example of Author WIP to Fee Premium Report 

Report shows: 

• Client and matter 
• Matter author 
• Bill date 
• Billed WIP 
• Fee share 
• Premium in $ 
• Premium in % 

 


